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1. HEJIN U 3AJJAYU OCBOEHUSA U CHUIIJIMHBI

Henu:

1. ®opmupoBaHHE 3HAHHH y CTYAEHTOB-OAaKalaBpPOB B 00JACTH CIIEHAPHOTO MACTEPCTBA B
MEHEIPKMEHTE COLMANIBHO-KYJIBTYPHOU EATENEbHOCTH

2. BBenenue CTyIEHTOB IMEpBOro roja OOydeHHs B WX TMPEICTABICHHUS O crenupuke
CLIEHapHOH paboTh! B COLIMATIBHO-KYJIBTYPHOH 1€ TEIbHOCTH

3. TIpuobpereHne NpakTUYECKUX HABBIKOB B HAIMCAHUM CIICHAPHEB KYJIbTYPHO-IOCYTOBBIX
IporpaMM M NPUMEHEHUS MOJYYEHHBIX 3HAHUI Ha NpPaKTUKE B NPOo(ecCHOHAIbHOU
JESATENBHOCTH.

3aoauu:

1. ITo3HakOMHTHCS ¢ 6a30BBIMH IMTPUHITATIAMHA U METOJUKAMH XyI0’KECTBEHHOTO TBOPUYECTBA U €TI0
NACOJIOTNYCCKUX 148 HpaBCTBeHHBIX OCHOB HpI/I CO3JaHUHN CI_[eHapI/ISI B Hpouecce
COITMOKYJIbTYPHOTO B3aUMOJICHCTBUS

2. I3y4uTh UCTOPUIO U TEOPUIO CIIEHAPHOTO UCKYCCTBA.

3. Pa3Buth TBOpYECKMI MOTEHIIMAT CTYJASCHTOB 4Yepe3 CBOOOIHO BIIAJICHUE COBPEMEHHBIMHU
HaINpaBJICHUSMHI U TEXHUKAMH pabOThI ¢ TEKCTOM, CYIIECTBYIOIIMMU B 00JIACTH JpaMaTypriu;

4. IlpmobOpereHrne TNPAKTUYCCKUX HABBIKOB W YMEHHMH B CIICHAPHO-IAPAMATYPTHUYCCKOM
OpraHu3aly pa3InYHbIX (POPM COLHATBHO-KYIBTYPHOH U JOCYTOBOM IEATENbHOCTH

Bomnpocsl 1J11 NOATOTOBKH K 3a4eTy

1. TloHsATHe npamMaTypruu KyJbTYpPHO-IOCYTOBBIX IIPOTPaAMM.

2. OcHOBHBbIE HaIPABIIEHUS KYJIbTYPHO-OCYTOBBIX ()OPM, UX OTIIMYUTENHbHBIE OCOOCHHOCTH.

(98]

CueHapuii — OCHOBHOM BHJ JpaMaTypruud KyJIbTypHO-IOCYTOBBIX (opM. Texnomorus
paboThI HAJ| CLIEHApUEM.

CueHapHbIi 3aMbICET: OCHOBHbIE KOMITOHEHTHI.

Komnozuius cuenapusi.

3ambIcel — HauaJabHBIN 3Tam paboThl HAJ[ CIICHAPHEM.

TexHonorust paboThI C XyI0KECTBEHHBIM U JIOKYMEHTALHBIM MaTEPHATIOM.

TexHom0orus UCIOJIb30BAHUSI BBIPA3UTCIIbHBIX CPCACTB B CLICHAPUH.

° ® N N s

OcCHOBHbBIE TEXHOJOTHYECKHE MPHEMBbl U METOABl pabOThl HaJ MaTepuaioM CLEHapHs
(KOMIUIIALMS, HHCIIECHUPOBAHUE, APaMaTHUYECKUI METO).

10. KoMno3uunoHHOE TOCTPOEHUE KYJIBTYPHO-I0CYTOBBIX IIPOIPaMM.

11. CroxkeT B KyJIbTypHO-J0CYTOBOIl pOrpamme.

12. MoHTaX B CIICHAPHOMW MIPAKTUKE: UCTOPUS Pa3BUTHS, GYHKIIUH, TPUEMBI.

13. XynoxecTBEeHHbBIN MOHTaXX: MIPUHIIMITHI U OCHOBHBIC (DYHKITHH.

14. OcobeHHOCTH KOH(IIMKTA B APAMATYPTUH JIOCYTOBBIX (POPM.



15. Ilpupona u cneruduka ASUCTBUS B IpaMaTypruu TOCYTOBBIX (hopMm.

16. My3bikainbHOE 0(OpMIIEHUE KYIbTYPHO-AOCYTOBBIX TPOTPaAMM.

17. Texnonorusi paboThl HaJy TEMATHYECKUM TEaTPAIIN30BAHHBIM KOHIIEPTOM.

18. TeatpanuzoBanHoe mpeacTaBieHre. OCHOBHBIE BUIBI, CHelU(HKa X OpraHU3ANNH U
MIPOBEJICHUSI.

19. Texnonorust paboTsl HaJ MHYOPMAITMOHHO-IIPOCBETUTELHBIMU POTPAMMAaMH.

20. TexHonorust paboTHl HaJl TEMAaTHUECKUM BeuepoM. OCHOBHBIEC BUIBI M KAHPBI.

21. O0psi Kak coIMaIbHOE SIBJICHUE: TEPMHUHOJIOTHSI, KIIaCCU(PUKAIIHS, CAMBOJIUKA.

22. CoBpEMEHHBIE TEXHOJIOTUN OPTaHU3AIMU MACCOBBIX MEPOIIPHUSITHH.

23. Hay4Hble OCHOBBI Xy/105KE€CTBEHHO-3PEIHUIIHBIX TEXHOIOTHH.

24. CymHOCTb MOHATHUS «TEXHOJIOTHS» B COLIUATIbHO-KYJIBTYPHOH AEATEIbHOCTH.

25. OcHoBHBIE (HOPMBI XYT0KECTBEHHO-3PEIIUIIHBIX aKITUH.

26. Tunosiorus >kaHpOB XyA0KECTBEHHO-3PEIIUIIHBIX AKIUH.

27. Kiry6 xak ¢opma opraHu3aluu Xy105KECTBEHHO-3PEIUIIHOMN e TeTbHOCTH.

28. DBoMIONHS Pa3BUTHS KITyOHON KYJIbTYPBI.

29. OcHOBHBIE HaNIPABJICHHUS JICSITEIILHOCTH B IIOY-OM3HECE.

30. DTanbl cCo3aHMs 3PETULTHON HHYCTPHUH.

31. DTansl NOATOTOBKU U MPOBEAECHUE KYJIBTYPHO-10CYTOBBIX aKIUH.

32. OpraHu3aioHHasl OCHOBA XY/10KECTBEHHO-3PEINIIHBIX TEXHOJIOTUH.

33. TpaguunoHHbIe GOPMBI XYI0KECTBEHHO-3PEIUIITHBIX aKITUH.

34. CoBpeMeHHBIE (DOPMBI XYI0KECTBEHHO-3PEIIUIITHBIX aKITUH.

TeMbl 17151 TOATOTOBKHU K MPE3eHTAluU
1. IIpoucxoxneHue U 3HAUCHHUE MOHATHS «CLEHAPUI».
Bunbl 1 TUIIBI CLIEHApUEB
Oco0eHHOCTH MY3BIKAIBHOH IpaMaTypruu
Buasl My3bIKanbHOM IpaMaTypruu
Wnes n 3anaya cueHapus

Nk w

TeMsbl U151 TOATOTOBKHU K JOKIAILy

TemaTtuka cueHapus

JlelicTBeHHas CTPYKTypa cieHapus. TeMmnopuTm.

3aBsi3Ka, KyJIbMUHALINS, PA3BsI3Ka B CLIEHAPUU TEaTPATM30BaHHOTO MPEICTABICHUS
CuenapHbIi X011

MoHTax

Xya0KeCTBEHHAs 1IEJIOCTHOCTh CLEHAPUS

N N

Cnucok Jqumepamypsl U UCIMOYHUKOB



Ocnosnasn:

Y4eboHo-MeToanueckoe u nHpopmaunoHHoe odecneuenue 'MA
1. Epmiosa O.B. Texnonorust o0y4eHus ’kaHpOBOMY pa3HOOOPa3UI0 KYJIbTYPHO-OCYTOBBIX
nporpamM. / IHHOBallMOHHBIE TEXHOJIOTUN 00Y4EHUs KyJIbTYPHO-I0CYyroBoi aesrenbHoctu: CO.
Hayud. cratedt / [Tox vayd. pea. A.Jl. XKapkosa. — M.: MI'YKMH, 2003.
2. Kapxos A.Jl. [IpoatocupoBanue 1 MOCTaHOBKA IIOY-TIporpamMm. YueOHuK. — M.,
MI'VKH, 2009.
3. Kapxos A.Jl. Teopust 1 TeXHOJIOTHS KYIbTYPHO-AOCYTOBOH JIeATENFHOCTH. Y YeOHHK. —
M., MI'HK, 2018.
4. Kapkos A.J[. ConnanbHO-KyIbTYpHBIE aCIEKThI ICTPATHOIO UCKYCCTBA: UCTOPHS,
teopusi, TexHonorus. Yacte . YuebHoe mocodue. — M.: MI'YKU, 2003.
5. Kapkos A.J[. ConnanbHO-KyIbTYpHBIE aCIEKThI ICTPATHOIO UCKYCCTBA: UCTOPHS,
teopus, Texnonorus. Yacts II. — M.: MI'YKU, 2004.
6. Kapkos A.Jl. TeopeTnko-MeTOJ0JOTUYECKUE OCHOBBI COLIMAIbBHO-KYIbTYPHOU
nestenbHoCcTH. MoHorpadus. — M., MI'YKH, 2013.
7. PakumnoB M.P. [Tumiem c akuentom: COOpHHK ynpakxHeHUH 1o nuctuiinae «CieHapHoe
MacTEpCTBO» JUIsl CTYJICHTOB, 00yJaroIIuXcs Mo HarpaBiaeHuto moarotoBku 51.03.05 «Pexwuccep
TeaTpaln30BaHHbBIX MIPEJCTABICHUN U Mpa3IHUKOBY (Oakanasp), U3-Bo Jlanb, 2015
8. [Mupsie B., Kotos /I. Cuenapnoe mactepctBo, U3aarenscto "Anbnuna [Tabmmmep",
2020

JonosHuTebHAS IUTEPATypa

Anp J1.H. OcHoBbl gpamatypruu. Yueonoe noc., CIIb., 2020.
Karsimesa /Ix. H. Bonpocs! Teopun npamsl.- CIIb.: 2021.
MapkoB O.U. Cuenapuas texnosorus. - K.: KI'VKI,2004.
Py66 A.A. Taiina pexxuccepckoro 3ampicia.- M.: 1999.
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Ilepeuens pecypcos ungopmayuonno-meneKOMMyHuUKayuonnou cemu «Mumepnemy.
HNHuTepHeT-pecypcesl

1. IlpaBoBoii mopran B cepe KynbTypsl PO - http://pravo.roskultura.ru.

2. Kynbrypa Poccun (http://www.russianculture.ru) — mpe3eHTaninoOHHO-00pa30BaTENbHBIHI
TIOPTAJ TSl ITUPOKOHN ayTUTOPHH.

3. HoBoctHoii nHpopmannonnslii pecypc «PockyibTypa.py» (http://rosculture.ru)

[lepeuens pecypcoB nH(pOpMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOM ceTH «HTepHET».

[Ipu ocymecTBIIeHUN 00pa30BATEIBHOTO MPOLIECca MO JUCIUIUIMHE UCTIONIB3YETCs CIeAyIomast

nH(popMaIMOHHAas CIIpaBOYHAs CHCTEMa: YJIEKTPOHHO-O0MOIMoTeuHast cuctema elibrary.

Hoctyn B OBC:

- JIAHB JloroBop ¢ OO0 «M3narensctBo Jlanbp» Pexxum noctyma www.e.lanbook.com  He-
OTpPaHUYEHHBINA JJOCTYII JUTsI 3apEeTrUCTPUPOBAHHBIX TTOJB30BaTEICH

- DBC IOPANT, Pesxum moctyna www.biblio-online.ru  HeorpanudeHHBI 10CTYT 11 3ape-
TUCTPUPOBAHHBIX MOJIb30BaTEIEH

- OO0 HOb Pexum gocrtyna www.eLIBRARY .ru HeorpannueHHbIi JOCTYN AJ14 3apErUCTPH-
POBaHHBIX I10JIb30BaTEIEH

IInanw cemunapcxux/npaxmuuecxux 3aHamuil

Ilpumep onucarnus cemMunapcKo2o 3aHAMuUsL.:




Tema 1(2 4.) (Ha3BaHUE TEMBI)
1. MeTtoauka pa3padoTKHu CLIEHAPHOIO MJIAHA.

Crenuduka coctaBieHus clieHapHOoro iaHa. OnpeaeneHue MOHATHS MOHTAXXHBIH JIUCT
TeaTpaJIbHOTO TEMATUYECKOr0 KOHIepTa. [lepeuncienue sxanpoBoii CTpyKTypbl. Onpenenenne
UJICIHO- TeMaTHYeCKOW OCHOBBI TPHU HATUCAHHUHM CLIEHApHOTO 11aHa. [TocTtpoeHne koMno3uun
TEMaTUYECKOro KOHIIEpTa B JBYX OTIENEHUAX B (popme cueHapHoro miaHa. CocTaBieHHe
CIICHApHOTO IJIaHA KYJIbTYPHO-I0CYTOBOI MPOTrPaMMBI.

AHaJIN3 TOTOBBIX CIIECHAPHEB Pa3HO00Pa3HBIX MEePONPUATHIA

[Ipourenne u mNOAPOOHBINA JpaMaTypruuecKUil aHajau3 TOTOBBIX CIICHAPHEB.
Omnpenenenue xaHpa U HAEHHO- TEMATUYECKOM OCHOBBI. KOMIO3MIIMOHHAs CTPyKTypa
cueHapus. CUeHapHbIM X0 U «aJApPEeCHOCTb» OCHOBHOIO CIIEHAPHOTO JeicTBa. AHanu3
CaMOCTOSITENIbHBIX PabOoT CTY/IEHTOB.

OT10op ¥ opraHM3aIUs CIIEHAPHOTO MaTepHraa.

[Ton6op Marepuaia u3 Pa3HBIX MyOJUIIUCTHYCCKUX |
JUTEpATypHBIX ~ MarepuaioB. Meroasl cOopa  JOKYMEHTAJIbHOTO  Marepuaa.
KoMmo3uiimoHHoe BeICTpanBaHKe TeKCTa. XapaKTePUCTHKA MIPUEMOB MOHTAaXa;
KOHTPACTHOCTb, OOTHOBPCMCHHOCTD, HeﬁTMOTHB, IIOCIICA0BATCIIBHOCTD.
O0pa3Ho-cMBICTOBaS byHKIISA Opu  COEAUMHEHUU HNu30J0B. Opranuzauus
CIICHapHOTO Marepuaja BOKDPYT «pealbHOrO reposi». MecTHBIH MaTephall KaK OJHa W3
COCTABIISIONINX YacTel crieHapus. OpraHu3amus CIICHapHOTO obpasa,
MIPE/IIIOJIATAIOIIEr0  YCIOBHOE PEXKHUCCEPCKOE PEIICHHE.

CHuUCOK JIUTepaTypHI:
1.XapkoB A./]. Teopus 1 TEXHOJIOTUS KyIbTYPHO-IOCYTOBOU JEATEIBHOCTH. Y UYeOHUK. —
M., MI'HK, 2018.
1. Kapkos A./[. CounanbHO-KyIbTYpHBIE ACIIEKTHI 3CTPAJHOTO UCKYCCTBA: UCTOPHS,
teopusi, TexHosnorus. Yacte . Yuebnoe mocoodue. — M.: MI'YKU, 2003.
2. [Iupses B., Koros [I. CuienapHoe mactepctBo, M3narenbcTBo "AbIinHA

[Mabmumep", 2020

Memoouueckue pekomenoayuu K camocmoamenvHou padome cmyoenmaoes
Camocmosmenvhas paboma obyuarowuxcs ekiouaem 6 ceds maxkue 6uovl U Gopmbl Kak:
HO020MOBKA K NPAKMUYECKOMY 3aAHAMUI0, NOO20MOBKA K OUCKYCCUU, NPE3eHMAayuU, N0020MosKa
00K1a0a, KOHCNEKMUpOBaHue u3yyaemol Jaumepamypsl, aHaIumuyeckuii o0030p HOB80U
JUmMepamypsvl N0 U3y4aemoll meme, HanNUCanue dcce u op.
s 6bonee yenyonemHoeo u3yuenus mamepuanda 3a0aHue Ol CAMOCHMOAMENbHOU padbombl
PEKOMEHOYemCsl BbINOIHAMb NAPAIIENbHO C U3yUeHueM 0anHou memul. Ilpu evinonnenuu 3a0anuti
OJisl CAMOCMOSIMENbHOU pabombl, NO 803MONCHOCMU, Cle0yem OPUeHMUPOBAMbC HA HA2NA0HOe
npeocmasnenue mamepuana

1_Memoouueckue pekomenoauuu no_noo2omosxe npezenmauuu. lIpeseHtanus naer
BO3MOXXHOCTh HATJISITHO TPEACTaBUTh CTYACHUYECKOH ayJWTOpPUM WHHOBAIMOHHBIE UJICH,
pa3paboTKHU M TIJIaHBL. Y4eOHas mpe3eHTalus IPEICTaBIsAeT CO00 pe3yabTaT CaMOCTOSTEIBLHOM




paboThl CTYIEHTOB, C TIOMOIIBIO KOTOPOH OHH HAIJIAJHO JEMOHCTPHPYIOT MaTepHalIbl
MyOJIMYHOTO BBICTYIUICHUS NIEpE]] Ay AUTOPHEH.

KomnbroTepHast mpe3eHTanuss — 370 ¢aill ¢ HeoOXOAUMBIMU MaTepHallaMH, KOTOPBIN
COCTOMT M3 MOCJIEIOBATEILHOCTH cllaii1oB. Kaxxaplil cinaijy COAepKUT 3aKOHYEHHYIO 110 CMBICITY
nH(pOpMaIINIO, TaK KaK OHA HE IIEPEHOCUTCS Ha CIICAYIOIINN Claiil aBTOMaTUYECKH B OTJIIMYHE OT
TEKCTOBOTO AoKyMeHTa. CTyleHTy — aBTOpY NpEe3eHTalluu, He0OXOJUMO YMETh paclpeiesiTh
MaTepuall B INpeleiax CTPaHUIBI U TPAMOTHO pa3MellaTh OTIENbHbIE 00BEKTH. B 3TOM emy
MTOMOJKET IETBI HA0Op TOTOBBIX OOBEKTOB (ITUKTOTPAMM, TEOMETPUUECKUX (PUTYDP, TEKCTOBBIX
OKOH U T.1I.).

BbeccriopHbIM JOCTOMHCTBOM NMPE3EHTAIUH SBJISETCS BOZMOKHOCTh IIPH HEOOXOUMOCTH
OBICTPO BEPHYTHCS K JIIOOOMY M3 paHee MPOCMOTPEHHBIX CIAiiIoB WM OYKBaJbHO Ha XOAY
U3MEHUTH TIOCJIEI0BATEIbHOCTh H3JI0KEHUS MaTepuaina. lIpe3eHTanus MOMOraeT caMoMmy
BBICTYIIAIOIIEMY HC 3a6I>ITI> TJIaBHOC U TOYHCC PACCTAaBUTDL aKIICHTHI.

KomneioTepHast npe3eHTaius o01a1aeT UeabiM psSaoM JOCTOMHCTB:

. Hugopmamusnocms — >neMEHTbl aHMMALUM, ayAHO — M BHUIEOPpParMEHTHI
CIIOCOOHBI HE TOJIbKO CYIIECTBEHHO YKPAaCUTh TMPE3CHTAIlMI0, HO ¥ TIOBBICUTH €€
WH(POPMATHBHOCTB;

. Konupyemocmv — ¢ 3IeKTpOHHOU Mpe3eHTAllM MOMEHTAJIbHO MOKHO CO3/1aTh
KOIUU, KOTOPbIE HUYEM He OyIyT OTJINYaThCsl OT OPUTHHATIA;
. TpancnopmabenbHocms — 3IEKTPOHHBIN HOCUTENb C Mpe3eHTaluell KOMIAKTeH U

ynoOeH Tpu TpaHCHOPTUPOBKE. [Ipy HEOOXOAUMOCTH MOKHO Tiepecaarh (aila mpe3eHTAUH 110
AJNIEKTPOHHON MOUTE WK onyOauKkoBaTh B MIHTepHeTe uinu caenath cooOUIeHHe TUCTAaHIIMOHHO.

OpHON M3 OCHOBHBIX INPOTpaMM sl CO3JAaHMs IpPE3EHTAlMi B MHUPOBON IpPaKTHKE
sBisieTcst mporpamma Power Point kommaruu Microsoft.
CrpykTypa npe3eHTanuu

VY nepxuBaTh aKTUBHOE BHUMaHUE CITyIIaTeNIed MOXKHO He Oonee 15 MuHyT, a,
CJIeI0BATENbHO, MPU CPEAHEM pacueTe BPEMEHHU MPOCcMOTpa — | MUHYTa Ha Cclaii]l, KOJIMYECTBO
CIal0B HE JOJLKHO MPEBBIMIATh 15-TH.

[1epBblif crnaii npe3eHTaluu T0JKEH COJepkKaTh TeMy paboThl, paMuiInio, UM 1
OTYECTBO MCIOJHUTEISI, HOMEp Y4eOHOM TPYIIIbI, a TaKke (paMHIINIO, UMs, OTYECTBO,
JOJKHOCTh M YYEHYIO CTEIIEHb MPENo1aBaTelis.

Ha BTopowm cnaiine nenecooOpa3Ho MpeAcTaBUTh LENb U KPaTKOE COACpKAHHE
npe3eHTanuu. [locneayromnue cnaiapl HEOOXOIUMO Pa30oUTh HA Pa3Aeibl COTIACHO MTyHKTaM
r1ana paboTel. Ha 3aKIr09nTenbHBINA CIaiil BRIHOCUTCS CaMOE€ OCHOBHOE, TJIABHOE W3
coZlepKaHUs IPE3CHTALINH.

Pexomengaunu no opopmiiennto npesenranuii B Microsoft Power Point

Jl5is BU3yanbHOT'O BOCHPUATHS TEKCT HA ClIaiijiaX Mpe3eHTalH JOJIKEeH ObITh HE MEHee
18 1T, a ;171 3aroJIOBKOB — HEe MeHee 24 MT.

MakeT mnpe3eHTanuu J0JDKEH ObITh OPOopMIIEH B CTpOroil mpeToBoil ramme. DoH He
JOJKEH OBITH CIIMIITKOM SIPKUM HITU TIECTPhIM. TEeKCT AOKEH XOpoIIo YuTathes. OHU U Te kKe
AJIEMEHTHI Ha Pa3HBIX cllaiiiax AOKEH OBITh OJTHOTO ILIBETA.

[IpocTpancTBO cnaiiga (9KpaHa) MOJDKHO OBITh MAaKCHMAalbHO HCIIONB30BAHO, 3a CYET,
HampuMep yBelW4yeHHs Maciutada pucyHka. Kpome Toro, mo BO3MOXKHOCTH HEOOXOAMMO
3aHMMAaTh BEPXHUE ¥4 IUIOMIAAM ciaiaa (3KpaHa), MOCKOJbKY HMKHSAS 4YacThb 3KpaHa IUIOXO
MIPOCMATPUBAETCS C MOCIEIHUX PALIOB.

Kaxxnp1it crnaiin 1omkeH cofepkaTh 3arojoBoK. B KOHIIE 3arojIoBKOB TOYKA HE CTaBUTCS.
B 3aronoBkax nomkeH OBITh OTpa)Ke€H BBIBOJ M3 MPEJCTaBICHHOM Ha ciaiijie nHpopMaluu.
Odopmienne 3arojJoBKOB 3arilaBHBIMH OYKBaMH MOKHO HCIOJB30BaTh TOJIBKO B CIIydae WX
KpPaTKOCTH.

Ha cnaiine cnexyer momemniath He Oomee 5-6 CTpok u He Oosiee 5-7 CIOB B MPEJIOKECHUH.
TekcT Ha cnaigax AOJKEH XOPOIIO YUTATHCS.



[Ipu npoGaBieHUM pPUCYHKOB, CXEM, JAMAarpaMM, CHHUMKOB OJKpaHa (CKPUHIIOTOB)
HE00XO0AMMO IPOBEPUTH TEKCT ITHX JIEMEHTOB Ha Hanuuue omnoOok. HeoOxoaumo mpoBepsTh
NPaBUIHLHOCTh HANIMCAHUS Ha3BaHUN yJHIl, (PaMHIIIUI aBTOPOB METOJUK H T.JI.

Henb3st meperpyxarb cnaigsl aHUMalMOHHBIMM 3(@dekraMu — 3TO OTBIEKAET
CJIyLIaTeJIed OT CMBICIIOBOI'O COACPKaHU ciaiaa. it CMEHBI ClIali10B UCIIOJIb3YHUTE OUH U TOT
K€ aHUMAIMOHHBIN P HEKT.

ITopsinok M NPUHIUINBI BHINOJTHEHUSI KOMIIBIOTEPHOH Npe3eHTaluu
[lepen co3manuem npe3eHTaluu HEOOXOJUMO YETKO ONPEAETUTHCA C LIEIbI0, CO3/1aBaeMOi
NPE3CeHTAIMH, TOCTPOUTH BCTYIUICHHE U CPOPMYIUPOBATH 3aKII0UEHUE, TPUICPKUBATHCS
OCHOBHBIX 3TallOB U PEKOMEHyEMBIX ITPUHIIMIIOB €€ CO3JaHusl.
OcHOBHBIE 3TaIbl Pa0OTHI HA/I KOMIIBIOTEPHOH MpEe3eHTALNEH:
l. Cnnanupyiite 06mmii Buj Ipe3eHTaluy M0 BEIOPAHHOM TEME, ONUPasICh Ha COOCTBEHHEIE
pa3paboTKU U pEeKOMEHJAINY TPernogaBaTers.

Pacnpenenure marepuai o ciangam.

OtpenakTupyiite 1 0hOPMHUTE CIIANTBI.

3anaiite enMHOOOpa3HBIA aHUMAITMOHHBINA Y3PQEKT I AEMOHCTPALIUU TPE3EHTALINH.
Pacneuaraiite npe3eHTanuIo.

[IporonuTe TOTOBBII BapHaHT MEpe JEMOHCTPAIMEH C 1IETTBIO BBISIBJICHUS OIMHUOOK.

JlopaboTaiiTe mpe3eHTaIHo, €CITH BO3HUKIIA HEOOXOIUMOCTb.
OCHOBHBIG MIPUHIIMITHI BBIMOJTHEHUS U TIPEJICTABICHUS KOMITBIOTEPHOU MTPE3CHTAIINH:

N U AL

® INOMHHUTEC, YTO KOMIIBIOTCpHAsA MNPC3CHTALIUA HC NpCAHA3HA4YCHA [JIsI aBTOHOMHOI'O
HCIIOJIb30BaHHUA, OHA MOOJDKHA JIMIOIb IIOMOIraTb AOKJIAAYUKY BO BpEMA Cro BbICTYIJICHHA,
IMPAaBUJIBHO PACCTABJIATH aKIICHTHI;

®* HEe YCIOXHAWTE NPE3CHTAIlMI0 M HE TIeperpykaiTe ee TEKCTOM, CTaTHCTUYCCKUMHU
JAHHBIMU U TpaduueckuMu n3oopaxenusmu. Hanbonee ra¢pexruBras npesenramus Power Point
— IpOCTasi MPE3CHTAIHUS;

* He uuraiiTe TEKCT Ha claiigax. ¥ CTHas peub JOKJIAIMKA JOJKHA JIOMIOIHATh, ONIMCHIBATD,
HO HE NIePEeCKa3bIBaTh, IPEJICTABICHHYIO HA cllaiijaXx WH(OPMAIIUIO;

*  naiiTe BpeMs ayIUTOPHH O3HAKOMHTBHCS ¢ MH(pOpMaLHUEl KaXX10T0 HOBOTO claiiia, a yxe
[IOCJIE OTOrO JaBaTb CBOM KOMMEHTapuMM IIOKa3aHHOMY Ha JKpaHe. B mpoTuBHOM ciydae
BHUMaHHUE cllyluaresei Oyaer pacceuBaTbes;

* Jenaiite mepepriBbl. He ciepyer TOpONuUTHCS C IEMOHCTpalMen MOoCIeayIOlero ciaiaa.
[To3BoabTe CiTymaTeNsiM MOAYMaTh U YCBOUTH HH(OPMAITHIO;

®  MPEeIJIOKUTE Pa3JaTOYHBIN MaTepuall B KOHIE BBICTYIUICHHUS, €CJIM 3TO HeoOxoaumo. He
JeNIaiiTe 3TOTO B HaYaJle WK B CepeHE TOKIa/a, T.K. BCE BHUMAHKE JODKHO OBITh MPUKOBAHO K
BaM U K dKpaHy;

. 00513aTEIIbHO  OTPENAKTUPYHWTE TMPE3CHTANUIO TIepel BBICTYIUICHHEM IOCIIE
MPEABAPUTEIIBHOTO MPOCMOTpPA (PETICTHIINH ).

2. Memoouueckue ykazanus no noozomoexke ooxknaoa. Jloknag — 3TO pa3BEPHYTOE
YCTHOE COOOIIEHUE, TOCBAINICHHOE 33/JlaHHOW TeMe, CHeNaHHOE IMYyOJIMYHO, B MPUCYTCTBHH
ciymareneil. OCHOBHBIM COAEPKAHUEM JIOKJIa/1a MOKET ObITh OIIMCAHUE COCTOSHUSA JIEJT B KaKOM-
n100 HAy4YHOM WMIIM MPAaKTUYECKOH cdepe; aBTOPCKUIM B3MVIAJ Ha CHTYaLMIO MM TpoOieMy,
aHAJIM3 ¥ BO3MOKHBIE IIyTH PEIIECHUS POOIIEMBI.

Temamu nokinazna oOBIYHO SBISIOTCS BOIIPOCHI, HE OCBEILEHHBIE B IOJHOM Mepe WiIn
BOOOILlE HE paccMaTpuBaeMble Ha JIEKLIUAX, MPEANOJaraloifie CaMOCTOATEIbHOE H3ydeHHE
cryaeHTaMd. OOBIYHO CTYAEHTHI BBICTYNAIOT C JOKJIaJaMU Ha CEMUHApCKHUX 3aHATUAX WIN
KOH(EpEHIHSIX, 110 pe3yabTaTaM KOTOPBIX MMYOJIUKYeTCs] COOPHHUK TE3HCOB JTOKJIA/IOB.

Jlokna n3Ha4aabHO MIAHUPYETCS KaK YCTHOE BBICTYIIJIEHHE U JIOJIKEH COOTBETCTBOBATH
OIpeIeIeHHBIM KpUTEepHsM. [l yCTHOTO COOOIIeHNs HEAOCTATOYHO MPABUIBHO MOCTPOUTH U



0(pOpMUTH TMHUCBMEHHBIM TEKCT, HEJOCTAaTOYHO YJOBIETBOPHUTEIBHO pACKPHIBATh TEMY
coJiepkaHusl. Y CTHOE COOOLIEHHE TOIKHO XOPOILIO BOCOIPUHUMATHCS Ha CIYX, a 3HAUYUT JOHKHO
OBITh MHTEPECHO MOJAHHBIM JIJIs Ay JUTOpUU. 1J1s TpecTaBIeHHsI yCTHOTO JTOKJIaga HE0OX0IMMO
COCTaBUThH TE€3UCHI — OTIOPHBIE MOMEHTHI BBICTYIUIEHHUS CTYAEeHTa (00OCHOBAaHUE aKTyalbHOCTH,
OIMCaHHUE CYTH pabOThl, OCHOBHBIE TEPMUHBI U MTOHATHUS, BBIBOIBI), KIIIOUEBBIE CJIOBA, KOTOPHIE
MOMOT'YT JIOTHYHEE U3JIOKUTh TeMy. CTyAeHT BO BpeMs BBICTYIUICHHS MOXKET ONUpaTbcs Ha
MOSICHUTENIbHBIE MaTepUaIIbl, IPECTaBICHHbIE B BUE CIIAHI0B, TAOIUI U TIP. DTO IOMOXKET eMY
SAPKO M YETKO M3JIOKUTh MaTepHall, a CIyIIaTesM HArJsIAHO MPEACTaBUTh U TOJHEE MOHSTH
npobeMy, 0 KOTOPOH UAET pedb B JOKIIAJIE.

Te3ucel 1OKIAA0B SABISIIOTCS CAMOCTOSITEIbHON Pa3HOBUAHOCTHIO HAYYHOM MyOJIUKaluu
U TPEACTaBISIIOT cO00M TEKCT HEOOJBIIOro 0O0beMa, B KOTOPOM KpaTKo CHOPMYIUPOBAHBI
OCHOBHBIE TIOJIOXKEHHS JOKIAA0B. Te3uchl J10KIana OOBIYHO MMEIOT 00beM 10 3 CTpaHulL,
coziepkaT B cebe camble CYIIECTBEHHbBIC WICH, COXPAHSIOT JOTMKY JIOKJIaJa U €ro OCHOBHOE
coJiep>KaHue.

Crpykrypa Aoki1aga

Crtpykrypa Aokiajga TPaJAULIMOHHO COCTOMT W3 TPEX pa3JieloB: BBEIEHUS, OCHOBHOM
YaCTH U 3aKJIIOYCHHUS.

Bo BBenenun HeoOX0IMMO yKa3aTh TEMYy M LeNb JOKJIa/Aa, OMPENeNUTh NnpoliemMy u
BBECTH OCHOBHBIE TIOHATHS U TEPMHUHBI JIOKJIaJa, @ TAKKe 0003HAYUTh TEMAaTHUECKUE Pa3eiibl
JIOKJIaJ]a ¥ HAMETUTh METObl PELICHUS MPECTABICHHON B JI0KJIaAe MpoOIeMbl U MOJAETUPYET
OKHU/IaeMbI€ PE3yJIbTaTHI.

OcHoBHasl 4acTh JOKJIa/a MPEJCTABIAET MOCIEI0BATEIIbHOE PACKPHITHE TEMaTHUYECKUX
pa3zaenoB paboThI B LEJNSAX PEIICHUS BbIIIe 0003HAYCHHOH MPOOIEMBI.

B 3akiioueHun CTyJeHT IPUBOJUT OCHOBHBIE PE3yJIbTaThl U COOCTBEHHBIE CYXACHUS T10
MOBOAY BO3MOXKHBIX IYTEH pelIeHHusi pacCMOTPEHHOM Mpo0sieMbl, KOTOphIe 0()OPMIISIET B BUJIE
PEKOMEHTALIHA.

TekcT moknaaa JOKEH COCTaBIATh 3-5 MAIIMHOIMCHBIX JIMCTA. JlaHHBIM 00beM TEeKCTa
o0ecneunT BBICTYIUIEHHE CTyAeHTa B TedeHue 7-10 MHUHYT B COOTBETCTBUU C PETIAMEHTOM.
CrnenoBarenbHO, HEOOXOAUMO TIIATEIBHO OTOMPATH MaTepuai U JOKJIaa, He Tieperpyxas ero
nuiHend uHopmarueir. OueHb BaKHO YJIOKUTHCS B OTBEEHHOE JIJISl JOKJIaJa BpeMsi: €CiIi Bac
NPEPBYT Ha cepeauHe JO0KJIaNa, TO Bbl HE CMOXKETE COOOLIUTH CAMOTO IJIABHOTO — PE3yJbTaToOB
Ballleil caMOCTOSATENbHON pabOThl, YTO OTPULIATEIHHO OTPA3UTHCSI HAa KAUeCTBE BBICTYIUICHUS U
CYIIECTBEHHO CHU3HT OLICHKY.

KoHcnekT nokmana nomkeH KpaTKo OTpaXkaTh INIaBHbIE MOMEHTBI U3 BBE/ICHHU S, OCHOBHOM
YacTH M 3aKiIioueHus. Bo BpeMsi MOArOTOBKM KOHCIIEKTa CIEAYeT MoAo0paTh U HEOOXOAUMBIN
WUTIOCTPATUBHBIA MaTepra, CONPOBOXKIAIOLINI T0KIa] (OCHOBHBIE T€3HUCHI, (POPMYIIBI, CXEMBI,
4epTEkKH, TAOIUIIBI, rpaUKU U TUarpaMmsl, potorpadguu u T.11.).

OdopmiieHne ne4aTHOr0o BApMaHTA I0KJIaAa

Texcr noknana HabupaeTcst B TEKCTOBOM Iiporieccope Microsoft Word Bepcuii 97-2016 u
pacredaThIBacTCsl Ha KOMITBIOTEPE Ha OJHOM CTOpOHE aucTta Oymaru opmara A4 (210 x 297mm).

Ocnosnoti mexcm: mpudr Times New Roman— 14nrt, 6e3 mepeHoca ciioB, aO3aiiHbIi
oTcTyn («KpacHas cTpoka») — 1,25 cM, BIpaBHUBaHUE — 10 IMUPHUHE CTPAHUIIBI, MEKCTPOUHBII
MHTEpBaJ — IIOIYTOPHBIN.

llona: cneBa — 3 cm, CBEpXy — 2 CM, ClipaBa — 2 CM, BHU3Y — 2 CM.

3aconosku nepeoco ypoeHs (2naswvi): 0003HAYAIOT PUMCKUMH IH(pamMHu, ¥ HaOUparoT
3ariaBHBIMU OYKBaMH, IO LIEHTPY, O€3 OTCTYIa U TOYKU Ha KOHIIE; pudT 18, momyKupHbIi.

3aconosku emopoco yposHsa (napacpaghvi): BBIPABHHBAIOT IO IIGHTPY, 0€3 OTCTyma,
0003HavarT apabckumu mudpamu, 6€3 TOUKH, C 3arjJaBHON OYKBBI, Jajiee CTPOYHBIMUA OYKBAMH;
mpudT 16, TOTYKUPHBIIA.

Mesx 1y 3aroloBKaMu U TEKCTOM, MEXAY 3aroJIOBKOM M 3arojIOBKOM JAPYroro Mopsaka —
MPOIYCKAETCs OJIHA CTPOKA.



Bce ctpanuiibl HyMepyIOT, HaUMHAs C TUTYJIBHOTO JIMCTA (HA TUTYJIHHOM JINCTE HOMEP He
ctaBuTcs). B 001meM o0bemMe TUTYIBHBIN JIUCT YUUTHIBACTCS MO HOMEPOM «1», TakKM 00pa3om,
MEepBBId Hame4YaTaHHbIM HOMep (HoMmep «2») Oynmer Ha mucte ¢ orjaBieHueM. Lludpy,
0003HaYaIOIIYI0 TOPSAAKOBBIA HOMEp JIMCTA, CTaBAT B HH)KHEM IIPABOM YTITy.

Kaxnyro riaBy HauMHaIOT ¢ HOBOI crpanulsl. [laparpads! cnenyroT npyr 3a qpyrom 6e3
pa3pbiBa CTPAHULL.

Jlns BBIAENEHUS B TEKCTE OTACIBHBIX CJIOB MM MECT JOIMYCTHMMO TPUMEHATH
MOIYEPKUBAHUE, KYPCUB, Pa3psSAKy WM HA0Op MPOMUCHBIMU OyKBaMH.

Tabnuupl, pucynku, rpaduku, ¢ororpaguu Kak B TEKCTE, TaK M B NPUIOKEHUH
BBITIOJIHSIOTCS HAa CTaHJAPTHBIX JHCTax (hopmar A4).

Bce cHOCKM 1 TOICTpOYHBIEC IPUMEYAHUS HAOMPAIOT Yepe3 OJIMH HHTEPBAJ.

Bce wmmmoctpanuu (dotorpaduu, cXembl, AWarpaMMbl) HMEHYIOTCS PHUCYHKAMHU |
HYMEpPYIOTCSI CKBO3HBIM 00pa3oM uepe3 Bcio pabory. Kaxkayio WILIIOCTpaifio CHa0XaroT
MOJPUCYHOUHOM HAAMUCHIO, CIEAYIONIEH cpa3y ke nmocie HoMmepa. [loanucey nmoa wutrocTpanuen
MUIIYT C PONKUCHON OYKBBI B OJIHY CTPOKY. B KOHIIE MOANMCH TOYKY HE CTaBST.

PucyHku nommkHBI pazMeniatbes cpasy Mocie MepBOro YIOMHHAHMS O HUX B KOHTEKCTE
paboThI.

Odopmierne Tabmuir crporo HopMupoBaHo. Kaxkaas Tabiuiia 10KHA UMETh HOMEP U
HaszBaHMe. B TekcTe maercs cchlika Ha TaOHILY, B KPYTIIBIX CKOOKaX:

(Tabm. 1.1.)

Bce Tabnuiel HymepyloT apabckuMu mudpamu B mpeaenax Bcero tekcra. Ham npaBbim
BEPXHUM YTJIOM TaOJIUIbI MOMEIIAIOT HaAMUCh: «Tabmuna. .. » ¢ ykazaHueM MopsIKOBOI0 HoMepa
(BBIpaBHUBaAHUE 110 MpaBoMy Kparo, mpudT 12, 6e3 BbieneHus). 3Hak Ne 1 TOUKy B KOHIIE HE
cTaBsAT. TabIuLbl CHa0XKaIOT TEMAaTUYECKUMU 3ar0JI0BKaMH, KOTOPHIE pacloiaraioT MocepeuHe
CTpaHMIIbI, O€3 OTCTyIa M MUIIYT C MPOMUCHON OYKBBI 0€3 TOYKM Ha KOHIIE M IIeYaTaloT 4yepe3
onuH uHTepBal (pudt 14, Mo EHTPY, NOTY>KHPHOE BHIJICIICHHE).

IHopsinok padoThl IPU HANIMCAHUM TOKJIATA

Jnist ycnenHoi paboThl HAJ JOKIIAJI0M CJeIyeT BBIITOJHUTH CIEIyIOIIee:

Cephe3HO OTHECTHCH K BEIOOPY TEMbI, OCBOUTH HABBIKH 110A00pa JTUTEPATYPhI, METOABI pabOTHI C
VUCTOYHUKAMH.

ITpu BbIOOpE TEMBI ClIEyeT MPOKOHCYIBTUPOBATHCS C MPETIOIaBaTENIEM M O3HAKOMHTHCS
¢ TpeboBaHUAMM K Aokiany. Ilocne akTyanuszanum TeMaTHuecKon MpoOiIeMbl ClleAyeT U3y4nuTh
Hay4YHble TPyAbl BEOYUIMX CHEIHMAJIMCTOB B  BBIOPaHHOW  MpeIMETHOM  o0yacTw,
IIPOAHAIM3UPOBATh CYILECTBYIOLINE TEOPUH, TUIIOTE3bI U PE3YNIbTAThl HAYYHBIX MCCIEIOBAHNM.
B OCHOBHBIX TOJOXEHMSX JOKJIaJa JOJKEH OBITh OTpaKeH aHalu3, KilacCu(puKaus u
cucTeMaTh3anus 0TOOpaHHOro0 MaTepuaa.

8.3. Memoouueckue pekomenoauuu no nOO20MOBKE NUCLMEHHBIX padom (Kypcoeswulx,
KOHMPOIbHBIX, pehepamos, KOHCREKMOG U m.n.)

O01mme pekoOMeHIAIUM 110 MOATOTOBKE MATEPHAJIOB CAMOCTOSATEILHBIX Pa0d0T B
3J1eKTPOHHOM BH/I€
HekoTtopsie oco0eHHOCTH (hOPMATOB TEKCTOBBIX (HalIOB

Microsoft Office Word B HacTosiee BpeMs SBISIETCS OCHOBHBIM PEIaKTOPOM,
MIPUMEHSIEMBIM JJIsl CO3/IaHUS PA3IMUHbIX TEKCTOBBIX JIOKYMEHTOB.

[To ymomuanuto noxkymeHTsl Word 2007 (2016) coxpaHSIOTCS ¢ HOBBIM pacUIMpEHUEM
nMeHH (aitma, KoTopoe TMmoydaeTcss myTeMm noOaBieHust cypdurca «x» K pacmmpenuro doc.
Hoselit opmar ¢aitnoB ocnoBan Ha sizbike XML. Cydduke «x» o3Hadaet, uro XML-daiin He
COJIEPKUT MakpocoB. Takum oOpazom, mmeHa 0O0bYHBIX (aiinoB Word 2007 (2016) umeroT
pacmmpenue docx, a He doc. CymiecTByeT Takke BapuaHT Ao0aBineHus cyddurca «my, KOTOpBIN
o3HavaeT, uTo XML-daiin cogepxut MakpochI.



JlanHple OCOOEHHOCTH CIEeNyeT y4YHUTHIBaTh MPH MPEACTABICHUH MaTepUaAOB
CaMOCTOSITENIbHBIX pPa0OT B 3JEKTPOHHOM BHUIE JUIsI KOHCYJIbTAllUU WJIM IpeIBAPUTEIbHON
MIPOBEPKH.

@aiinbl HOBBIX (OPMATOB HEAOCTYIHBI JUIsl paboThl B mpeAblaynmx Bepcusx Word.
OTtkpsiBaTh 1 U3MeHATH (aiiinsl Word 2007 (2010) B 6oee paHHUX BEpCUSX MTPOTPAMMBI MOXKHO,
€CJIM 3arpy3UTh B HUX HEOOXOAMMbIe KOHBEPTEPHI (ailyioB.

JoxymenTsl, co3nannbie B Word 97 — 2003 otkpsiBatores B Word 2007 (2010) B pesxxume
COBMECTHUMOCTH, IIPU 3TOM B CTPOKE 3aroJIoBKa OKHa JOKYMEHTa 0TOOpa)kaeTcsi HaAmuch Peorcum
ocpanuyennol @yukyuonarvHocmu. OIHAKO B PEXUME COBMECTUMOCTH IIpH pabore ¢
JIOKYMEHTOM HE HCIOJIB3YIOTCS HOBBIE W pacimpeHHbie Bo3mokHocth Word 2007 (2010) u
MOJIb30BaTeIN OoJiee pAaHHUX BEPCHH MPOrpaMMbl CMOTYT OTKPBIBaTh, pPEIAKTUPOBATH U
COXPAHSTh JOKYMEHTHI.

ITo ymomyanuto Bce (hailiibl COXpaHAIOTCS B TOM ke opMare, B KOTOPOM OBUIH OTKPBITHL.
Hosbie nmoxymentsl u daitier Word 2007 (2010) coxpansrorcst B dopmare Joxkymenm Word,
Gaiinel npeap X Bepcuid coxpanstores B popmare Joxymenm Word 97 — 2003, daiinst rtf
coxpaustoTcs kak Texcm 6 gpopmame RTF w 1.1, Ilpu coxpanennn ¢aiina GopmaT MOXKHO
WU3MEHUTb.

®aitnel npenpiaynmx Bepeuii Word MoxkHO coxpanuthb B hopmate [Joxymenm Word 2007
(2010), HO IpX YTOM BO3MO>KHBI U3MEHEHHUS B MaKeTe JoKyMeHTa. [Ipu coxpaneHnn JOKyMeHTa,
co3gannoro B Word 2007 (2010), B popmate Joxyment Word 97 — 2003 B HeM aBTOMAaTHYECKH
MOTYT OBbITh TPOU3BE/ICHBI CIETYIONINE U3MEHEHUS:

. HEKOTOpbIE JJAaHHbIE B CTAHIAPTHBIX OJIOKAX JTOKYMEHTA, a TAK)XKe HJIEMEHTaX aBTO
TEKCTa MOTYT OBITh yTEPSHBI;

. CCBUIKM M CIIMCKHU JIUTEPATypbl OyAyT mpeoOpa3oBaHBl B CTATUYECKUH TEKCT M
IepecTaHyT aBTOMaTUYECKA OOHOBIISATHCS;

. BHEJIPEHHBIE OOBEKTHI, CO3JaHHBIE B MPUIOKEHUSX
Microsoft Office 2007, HeBO3MOKHO OYAET peJaKTHPOBATD;

. dopMynel OyayT mpeoOpa3oBaHbl B M300pakeHus. Mx pemaktupoBaHue Oyaer
HEBO3MOXHBIM, MTOKa TOKYMEHT He OyJieT npeobpa3oBaH B HOBBIN Gopmar daiina;

. MIOJIOKEHUE HEKOTOPBIX HAJIMHCEH N3MEHHUTCS.

[lepen coxpaHeHHEM [IOKYMEHTa MOKHO BBIIIOJIHUTH MPOBEPKY COBMECTUMOCTH C
MpeIbIAYIIUMU BepcUsiIMH NporpaMmsbl. [[iist sToro HeoOxoaumo Haxath KHOTIKY Office, BbIOpaTh
KoMaHny [loocomoeums W B TOSABHUBIIEMCS TNOAYMHEHHOM MEHIO — KomaHny [Ipoeepka
coemecmumocmu. B OKHe pe3yslbTaToB MPOBEPKU COBMECTUMOCTH OydeT OTOOpakeH CIMCOK
HECOBMECTHUMBIX 3JIEMEHTOB.

[Ipu coxpanenuu (aiina, co3MaHHOTO B OJHOM W3 mpeasiaymux Bepcuit Word, B daiin
Word 2007 (2010), mosiBisieTcst HOBBIM (aiiy, a UCXOAHBINA (aiii ocTaeTcsi B TOW K€ IarlKe.
BwmecTo 3Toro MmoxkHo mpeodpazoBath ¢aiiin TakuMm odpazom, utoos! daiin popmara Word 2007
(2010) 3amenun crapsrii aiin. Haxxmute kHonKy Office u BeiOepuTe KoMaHay Ilpeobopazoseams.

OcHoBHbIE PAaBUJIa M PeKOMEHIALMH NIPH BBO/Ie M PeJaKTHPOBAHUM
TEKCTA ¢ KJIaBHATYPBI

B texcToBom mporeccope Microsoft Word npu BBo/ie TeKCTa ¢ KJIaBHATYPhI 3aIIOJIHICTCS
TeKyias cTpoka. Ilepexoq Ha HOBYIO CTPOKY OCYIIECTBISIETCS aBTOMATHYECKH, KaK TOJBKO
TEKyIlasi CTpOKa 3amoJiHsgeTrcs 10 konua. Ecinu Het HeobxonuMocT 00pa3oBbIBaTh HOBBIHM a03all,
TO JUlsl Iepexoa Ha HOBYIO CTPOKY HEJb3sl MCIOJIb30BaTh kiaBuily Entfer. IIpuHyAUTENBHO
MEepEerTH Ha HOBYIO CTPOKY Oe3 o0pa3oBaHWs HOBOTO a03aria MOXHO HCIIONIB3YS COYETaHHE
knaBuil Shift + Enter. [Ipy 5TOM B JOKYMEHT BCTaBJISIETCS HENIEUaTaEMblii 3HAK — pa3pbiB CTPOKH.

Ha HOByl0o cTpaHuily mnepexoi OCYUIECTBISETCS aBTOMATUYECKHM IPU 3arOJHEHUU
TeKylen crpanunpbl. Ui nepexosa K HOBOM CTpaHMIE HEJIb3s MCIOAb30BaTh KiaaBullly Enter.
[IpuHynuTenbHBIA TIEpeX0] K HOBOW CTpaHUIIE OCYIIECTBISETCS codeTanweMm kiaBuin Ctrl +
Enter unu ¢ nomol1pto KoMaHasl Pa3pwie cmpanuysl Ha BKIaaKe Bemaesxka. ITpu 3TOM B TOKyMEHT
BCTaBJISIETCS] HETIeYaTaeMbli 3HaK — Pa3pbIB CTPAHUIIBL.




Mexy clioBaMU B TEKCTE CTaBUTCS OJMH npoben. PaznuuHble peskuMbl BBIPAaBHUBAHUS
(o nmeBoMy Kparo, MO IEHTPY, [0 MPaBOMY Kparo, MO IMIMPHHE) MOTYT U3MEHSTh MIMPHHY
npo6esoB Mexay cioBamu. it TOro 4TtoObl 3a)UKCHPOBATh BETUYMHY KAaKOTro-Inbo mpoberna
WIH 4TOOBI TOCJEe ATOro mpolerna He OCYIIECTBIISIICS IMEPeXoJ]] Ha HOBYIO CTPOKY CIEIyeT
UCTOJb30BaTh coueranue knasuil Ctrl + Shift + [Ipoben. Ilpu 5TOM B TOKyMEHT BCTaBJISIETCS
HeTeuaTaeMbIil 3HaK — HEPa3pPBIBHBIA MPOOEIT.

JList mosrydeHus: «KpacHOM CTPOKU» (a63aI[HOTO OTCTYIIA) WK MOTYYCHHS He00X0IMMOTO
peKuMa BbIpDABHUBAHUS CTPOKHW/ab3aua (1o JeBOMY Kparo, IO LEHTPY, MO MPaBOMY Kparo, IO
IIMPUHE) HEJIb3s UCIIOJIB30BaTh KJIAaBUITY [/poben. Y CTaHOBKA BETMYMHBI a03aI[HOTO OTCTYIA, a
TaKk)Ke BBIPABHHBAHWE Ha CTPAHUIE OCYIIECTBIISECTCS C TOMOIIBIO KOMaHABI A6O3ay WU
COOTBETCTBYIOILINX KHOMOK (IIMKTOTpaMM) Ha BKJIaAKe [ 1agHas.

[Tpu BBOJE TEKCTA C KIABUATYPHI CIICAYET TaKXKe MPUICPKUBATHCS CICTYIONUX TPABUIT
Habopa 3HAKOB NMPEMUHAHUS:

. 3HAKU MPENUHAHUA . , : ; | 7 TULIYTCS CIIUTHO CO CJIOBOM, 32 KOTOPBIM CIIEIYIOT;

. noclie 3HAKOB TMpEMUHAHUA . , : ; | 7 cTaBUTCS MpoOeN, 3a MUCKIIOYCHHEM TeX
ClIydaeB, KOT/Ia ’TUMH 3HaKaMU 3aKaHYUBaeTcs ab3air,

. nepen 3Hakamu « “ ([ { craBurcs npoben. Crienyroiiee 3a STUMUA 3HAKAMU CIIOBO
numeTcst 6e3 mpoberna;

. 3HAKW » ) | } TMUIIYTCSA CIUTHO CO CIOBOM, 3a KOTOPHIM clieayroT. [locme aTux

3HAaKOB CTaBHUTCS MPOOET, 32 MCKIIOYCHHEM TeX CIIydaeB, KOTJa CTaBATCS 3HAKW MPETUHAHHSA,
KOTOPBIE MULIYTCS CIIUTHO CO CIIOBOM, 32 KOTOPBIM CIIEYIOT;

. 3HaK Jeduca (-) MUIIETCS CIUTHO C MPEANISCTBYIOMIEH U TOCIEAYIONIeH YacTIMU
CIIOBA.

Jlist oOpa3oBaHus 3HaKa THUpE ( — ) TOCJE CJIOBA CTaBUTCS Mpodern, 3aTeM neduc, 3aTem
eme mpoden M MpoJoibKaeTcst BBOJ TekcTa. [locime BBoxa ciemyromiero cioBa 3HaK aeduca
aBTOMATHYECKH IpeoOpasyercss B Tupe. s BBOJA 3HaKa THPE MOXKHO HCIIONB30BaTh TAKKE
komOuHnanmio kinasum Ctrl + - (MuHyc Ha udpoBoit kinaBuatype). s BBoAa 3HaKa JUIMHHOTO
THpe (—) CIIEIyeT WCIONb30BaTh couetanue kiaBum Alt + Ctrl + - (MmuHyc Ha mmdpoBoin
KJIaBUATYpeE).

8.4. Hnvie mamepuansi
«KommokBuym - (hopma mpoBEepKH W OLICHWBAHUS 3HAHWW Yy4alluxcs, MPOBOJUMON B (opme
TPYIIOBOM AUCKYCCHU IO TEME CEMHHApa C 00sI3aTEIBHBIM YJaCTHEM KaXKJI0TO 00YJarOIIerocs

Huckyccus - 3T0 0OCYXKIEHHE KaKOoro-TMOO CIOPHOrO BOIpoca, MpoOseMbl. BaxHoi
XapaKTepUCTUKON JUCKYCCUHM, OTIMYAIOIMIEd ee OT JApPYyruX BHUIOB CIOpa, SIBISETCS
apryMEHTUPOBAHHOCTb.

Jluckyccus mipeanonaraeT BeIpaOOTKY U aKTUBHOE MPOJBIIKEHUE CBOCH TOUKH 3pEHUS TI0
u3ydyaeMoil mpoOieme, yMEHHE BBICIYIIaTh ajJbTEPHATUBHYIO TOYKY 3pEHHUS, BCTYNUTH B
MOJIEMUKY, Ha OCHOBE H3JIOKCHHSI U y4eTa BCEX TOYEK 3PCHUS NPHUTH K OOBEKTUBHOMY
pe3ynbTary.

OcCHOBHBIE IIIary MPU TOJTOTOBKE K JUCKYCCHH.

Bp160op TeMBl AUCKYCCHU OMpEAeNseTcs MelIMH OOYYeHHS W COJAEpKaHWEeM Y4YeOHOTO
matepuana. [Ipu 3Tom Ha 00cyxkaeHne 00yJaronuXcsl BEBIHOCSTCS TeMbI, UMEIOIINEe POOIeMHBIH
XapakTep, cojep)kale B cebe NPOTUBOPEYHMBBIE TOYKH 3PEHHUS, AWIEMMBI, 3a/I€Balollne
NPUBBIYHBIE YCTAaHOBKU OOydaromuxcsi. Tema pa3dmBaeTcs Ha OTHIEIbHBIC BOMPOCHI, KOTOPHIC
coo0marTcs 00yJaronuMes. Y Ka3bIBaeTCs INTEpaTypa, CIPaBOYHbBIE MaTepUalIbl, HEOOXOAMMBIC
JUTSI TIOATOTOBKH K TUCKYCCHH.

[IpoBeneHne TMCKyCCHM:

dbopMynupoBaHue TPOOIEMBI U LIEJIeH TUCKYCCHH,

CO3/1aHM€ MOTHBAIMH K OOCYXJACHHIO - ONpE/IeNIEHNEe 3HAYMMOCTH TPOOJIEMBI, YKa3aHUE Ha
HEPELIEHHOCTh U MPOTUBOPEYUBOCTh BOTIPOCA U T.JI.;

YCTaHOBJICHHE perjlaMeHTa TUCKYCCHH U €€ OCHOBHBIX ATAIOB;



COBMECTHAsl BEIpAOOTKA MPaBUII AUCKYCCUU;

BBISICHEHHE OJTHO3HAYHOCTH MOHUMAaHHUS TEMbI TUCKYCCHH, UCTIOIb3yEMbIX B HEM TEPMUHOB,
MTOHSATHUH.

[Tpuembl BBeZIeHHS B TUCKYCCHIO:

npeabIBICHHE TPOOJIEMHOM CUTYAINH;

JEMOHCTpAIIMsI BUIEOCIOKETA;

JIEMOHCTpaIMs MaTepuaioB (CTaTei, TOKYMEHTOB);

poJieBOe MPOUTpbIBaHKE TPOOJIEMHOM CUTYalINH;

aHaU3 TNPOTUBOPEYMBBHIX BBICKA3BIBAHUNA - CTOJIKHOBEHHE IPOTHUBOIMOJIOXKHBIX TOUYEK

3peHust Ha 00CYyXKIaeMyto pooemy;

MIOCTAaHOBKA MPOOJIEMHBIX BOIIPOCOB;

albTepHATUBHBINA BBIOOp (yUaCTHUKAM IMpejJiaraeTcsi BbIOpaTh OJHY U3 HECKOJIBKUX TOYEK

3peHHsI WK CIOCOOOB peIIeHHs! TPOOIIEMBI).



